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Home Address: 1418 Bareback Trail




             Beavercreek, OH 45434



Home Phone: (937) 304-5624



E-mail: milleria@siu.edu
FACULTY CONTACT:

The best means for contacting the faculty member is through e-mail.  However, students may contact the faculty member by phone.  

I. AVM MISSION STATEMENT:

Aviation Management is a broad based aviation educational program designed to augment technical skills and develop managerial skills necessary for a career in aviation and related industries.

II. COURSE DESCRIPTION:
The identification and study of current economic, regulatory, or operational issues impacting the aviation industry.  The use of both written and oral reports to present a critical analysis of selected topics.  May be independent study.

III. PREREQUISITE: 

AVM 349-3 and Aviation Management major or consent of department.

IV. PREREQUISITE TO:

AVM 450-3 Management Problems in the Aviation Industry.

V. COURSE OBJECTIVES:
Outcome #1






10%

The student will find, select, and document a collection of written and electronic media resources that identify a current economic, regulatory, or operational issue impacting the aviation industry.

Outcome #2






10%

The student will produce a summary that defines the faculty-approved topic(s), identifies the affected principals, and enumerates the key issues.

Outcome #3






35%

The student will write a 10 to 15 page report that is a critical analysis of the approved topic(s) and which conforms to the requirements of the Publications Manual of the American Psychological Association.

Outcome #4






10%

The student will produce a topical outline in preparation for an oral presentation on the faculty-approved topic(s).

Outcome #5






35%

The student will present a 10 to 15 minute oral report that is a critical analysis of the approved topic(s).

VI. COURSE MATERIALS:
Required Text:
Aaron, J. E.  (2010).  The Little, Brown compact handbook  (7th ed.).New York:  Pearson Longman.
American Psychological Association.  (2010).  Publication manual of the American Psychological Association  (6th ed.).  Washington, DC: Author.
VII. STUDENT ASSIGNMENTS & GRADING:
Each student will be graded on completion of all the following course components.
	Item
	Maximum # of points
	% of Final Grade

	Assignment #1: Complete a proposal for a critical analysis paper
	50
	14%

	Assignment #2: Complete an organizational outline for an oral presentation
	50
	14%

	Assignment #3: Complete an oral presentation
	100
	29%

	Assignment #4: Complete a critical analysis paper
	150
	43%


ASSIGNMENT #1:  Complete a proposal for your critical analysis paper that defines the topic, identifies the affected principals (who or what is affected by this issue), and enumerates the key issues.  Refer to the attached assignment guidelines.


DUE DATE:
THURSDAY, FEBRUARY 2
ASSIGNMENT #2:  Complete an organizational outline in preparation for your oral presentation. Refer to the attached assignment guidelines.


DUE DATE:  FRIDAY, MARCH 2
ASSIGNMENT #3:  Complete a 12 to 15 minute oral presentation that is a critical analysis of your faculty-approved topic. Refer to the attached assignment guidelines.

DUE DATE:  SATURDAY, MARCH 17
ASSIGNMENT #4:  Complete a 10 to 15 page written report that is a critical analysis of your faculty approved topic. Refer to the attached assignment guidelines.


DUE DATE:  FRIDAY, APRIL 13
Assignment Submission:

Assignments may be sent to milleria@siu.edu as an e-mail attachment.  

It is the student’s responsibility to ensure the faculty member receives the assignment.  When the student submits an assignment via e-mail the student must receive an e-mail from the faculty member to verify the faculty member received the assignment.  If the student does not receive a reply from the faculty member verifying receipt of the assignment, then the faculty member did not receive the assignment.  If a student submits an assignment and the faculty member does not receive the assignment (therefore, the student would not receive a verification e-mail from the faculty member) late penalties will apply as stated in the syllabus.

Students will have two options of how they would like their graded assignments to be returned to them.  The first option is graded assignments can be returned to students electronically using turnitin.com.  Access to this website is a free service provided to SIU students.  The second option is graded assignments will be mailed to the Program Advisor, and the Program Advisor will mail them to the students.  Students must provide their name and mailing address on all assignments if they would like their graded assignments to be mailed to them.  If students do not provide this information on their assignments, the graded assignments will be held in the Program Advisor’s office for the students to pick up.  If the faculty member receives no notification from a student regarding how they would like to receive their graded assignments, then their assignments will be mailed to the Program Advisor.  All assignments will be returned to students using turnitin.com, unless students notify the faculty member they would like their graded assignments to be mailed to the Program Advisor.
Due Dates:

The date on which the faculty member receives the assignment (in the hands of) will determine the date the assignment was submitted for grade.  Five grade points will be deducted for each day past the prescribed due date that Assignment #1, #2 and #3 are received by the faculty member.  If Assignment #1, #2 and #3 are received over 14 days past the prescribed due date, they will be assigned a grade of zero.  There is not allowance for Assignment #4 to be received past the prescribed due date.  
Due Date Extensions:
Students who experience unique, unusual, emergency and/or totally unexpected situations that prevent them from working on Assignment #1, #2 or #3 may request an extension of a due date.  Such requests will be granted only if the request is made in writing (e-mail messages are acceptable), is received prior to the due date, and the reason for the request is beyond the control of the student.  Approval of such requests is not automatic and is subject to the faculty’s best judgment.  The maximum extension permitted is 14 calendar days beyond the prescribed due date.  Assignments received more than 14 days past the prescribed due date will be assigned a grade of zero.  There is no allowance for extending the due date for Assignment #4.

Students will receive a 2-day complimentary due date extension each semester.  The complimentary due date extension can only be used once per semester.  If the complimentary due date extension is not used by the end of the semester, then students will receive 10 bonus points.  These bonus points will be added to the students’ total points earned for the course at the end of the semester.

Grading Criteria:
	Criteria
	Assignment #4
	Assignment #1

	Academic Dishonesty
	Up to 150
	Up to 50

	Adherence to approved topic
	Up to 150
	N/A

	Appropriate content
	Up to 150
	Up to 50

	Writing style
	Up to 150
	Up to 50

	Parts of the manuscript
	2 points per error
	Up to 50

	Grammar
	2 points per error
	1 point per error

	Bias in language
	2 points per error
	1 point per error

	Punctuation
	2 points per error
	1 point per error

	Spelling
	2 points per error
	1 point per error

	Capitalization
	2 points per error
	1 point per error

	Abbreviations
	2 points per error
	1 point per error

	Headings and series
	2 points per error
	1 point per error

	Reference page
	Up to 150
	N/A

	In-text citations
	Up to 150
	Up to 50 

	Bibliography
	N/A
	Up to 50


	Criteria
	Assignment #3

	PowerPoint Slides
	

	Contain supporting information & key points
	Up to 30 points

	Clear & easy to read
	Up to 30 points

	Add & not detract from the effectiveness of the presentation
	Up to 30 points

	Organization 
	

	Logical and orderly presentation of information
	Up to 30 points

	Presentation is easy for the audience to understand and follow
	Up to 30 points

	Delivery
	

	Clarity of speech
	Up to 30 points

	Make eye contact with audience & not read from notes
	Up to 30 points

	Adherence to time requirement
	Up to 100 points

	Convey a sense of knowing the material
	Up to 30 points

	Overall presentation style
	Up to 30 points

	Content
	

	Introduction provides an initial overview & states the purpose for the presentation
	Up to 30 points

	Introduction captures the audience’s attention
	Up to 30 points

	Adherence to assigned topic
	Up to 100 points

	Appropriate content
	Up to 100 points

	Provides sufficient information 
	Up to 100 points

	Provides sufficient facts to support viewpoints
	Up to 100 points

	Conclusion provides recommendations & briefly reiterates key points
	Up to 30 points


Grading Scale:
	Grade Points
	Course Grade
	Percentages

	350-322
	A
	92.00 - 100

	321-287
	B
	82.00 - 91.99

	286-245
	C
	70.00 – 81.99

	244-210
	D
	60.00 – 69.99

	209 or less
	F
	59.99 or less


Incomplete (INC): An INC is assigned when for reasons beyond their control, students engaged in passing work are unable to complete all class assignments.  Students are required to apply, in writing, to the faculty member for an INC.  Applications for an Incomplete grade are available from the SIUC office.  If the application is approved by the faculty member and should the student fail to complete the course within the time period designated by the faculty member, not to exceed one year, or graduation, whichever occurs first, the Incomplete will be converted to a grade of F and the grade will be computed in the student’s grade point average.

WF: Failure. A grade of WF will be awarded to students who do not officially withdraw from class, cease attending the class, and fail to complete requirements for the course.  When awarding a WF, the faculty member will note the date/time of the student’s last date of attendance/participation.

Students who officially register for a session may not withdraw merely by discontinuing attendance and/or submitting assignments.  Students who wish to withdraw from all courses must notify their local program advisor, in writing, that they wish to withdraw from the University.  The process of withdrawal starts with the student.  Students who stop attending and/or submitting assignments and do not officially withdraw will be assigned a grade of “WF” (failure) and will be liable for the cost of the course or courses not attended.

Course Drops: Students officially drop courses through the program change process.  This process is done with the Program Advisor.  Unless a student has processed an authorized drop from the course by the published Add/Drop date, the student will not be allowed to drop the course.  It is the student’s responsibility to ensure that the drop process is officially completed.  It is probable that a student who does not drop by the Add/Drop date, but stops attending/participating during the second half of the course, will be awarded a grade of WF.

VIII. COURSE SCHEDULE:
	January 7
	Course start date

	January 7
	Available at Mt. SAC

	February 2
	Due:  Assignment #1

	March 2
	Due:  Assignment #2

	February 27
	Last date to add/drop the course

	March 17
	Due:  Assignment #3

	March 17
	Available at Mt. SAC

	April 13
	Due:  Assignment #4

	April 15
	Class ending date


Note:  The specific times that the Independent Study faculty member is available at Mt. SAC is contingent upon the schedule of the other faculty members that are teaching courses on the corresponding weekends.
IX. HELPFUL WEBSITES:

Southern Illinois University at Carbondale Homepage

http://www.siu.edu/siuc/
Southern Illinois University Off-Campus Academic Programs

http://www.siu.edu/~asaocap/
Southern Illinois University Off-Campus Academic Programs – Mt. SAC Website

http://www.siu.edu/~asaocap/mt_sac.htm
Morris Library at SIUC

http://www.lib.siu.edu/hp
American Psychological Association – Electronic Reference Formats

http://www.apastyle.org/elecref.html
Online Writing Resources

http://www.siu.edu/~write/resources.html
Turnitin

http://www.turnitin.com
X. SAFETY INSTRUCTIONS:

Instructors will provide guidance and direction to students in the classroom in the event of an emergency affecting your location.  It is important that you follow these instructions and stay with your instructor during an evacuation or sheltering emergency.  If you are located on a military installation, and depending on the type of emergency, a senior military member may take control of the situation and direct you on the action to take.  Please follow their instructions and do as asked.  Similarly, if you are at a community college, their security personnel may arrive and take control of a situation, please follow their instructions as well.

XI. ACADEMIC DISHONESTY POLICY:
Students may be subject to disciplinary proceedings resulting in an academic penalty or disciplinary penalty for academic dishonesty.  Academic dishonesty includes, but is not limited to, cheating on a test, plagiarism, or collusion.

The Publication Manual of the American Psychological Association defines plagiarism (pp. 15-16 & 169-173).  A definition of plagiarism and the appropriate Student Conduct Code provisions are at: http://www.siu.edu/~docedit/policies/conduct.html.  
XII. ADA STATEMENT FOR STUDENTS REQUIRING SPECIAL ACCOMODATIONS:

As per Section 504 of the Vocational Rehabilitation Act of 1973 and the American Disabilities Act (ADA) of 1990, if accommodations are needed, inform your instructor as soon as possible.
AVM 401-3

ASSIGNMENT #1
CRITICAL ANALYSIS PROPOSAL

Complete a proposal for your chosen topic that defines the topic, identify the affected principals (who or what this issue affects), and enumerate the key issues.  Include a bibliography, in APA format that lists a minimum of ten (10) references dated July 2010 or newer that support your proposed topic.

Select a current economic, regulatory, or operational issue that is having an immediate impact on the aviation industry.  Your references for this assignment will most likely be current periodicals, newspapers, and electronic media (Internet) dated July 2010 or newer.

IMPORTANT NOTE: The topic proposed in the critical analysis proposal will be the topic for the oral presentation outline, oral presentation and critical analysis paper.

You will be completing a review paper that is a critical analysis of your approved topic.  You will be required to define your approved topic to include the issue or problem from the view point of the affected principles; summarize the current state of research from all points of view; identify the relationships, contradictions, gaps, and inconsistencies of the issue as reported in the literature; and recommend a means of resolving the issue or problem.  Use this as an outline for organizing your paper (see APA page 7).
Your proposal must include all of the following:

1. A title page that includes the title of the paper, your name, mailing address, and affiliation (Southern Illinois University, Carbondale) centered on the page as stated in APA pages 23-24 & 41.  Include the page number, but do not include a running head or author note.  At the bottom of the title page, separated from the above by a single horizontal line and centered, include the course number and title.  On the next double-spaced line, type the semester and on the next double-spaced line, your program location. 

2. An introduction that consists of no more than one paragraph.  Note that the introduction defines your proposed topic, explains what is at issue or describes the problem, identifies the affected principles, and describes the key issues.
3. A three to four (3-4) paragraph summary that expands upon the items included in the introduction.

4. A one paragraph conclusion or recommendation.  How do you intend to conclude your paper or what recommendation do you intend to make?  Remember, this is preliminary and put forth here to make your proposal complete.  After further study, your conclusion or recommendation may change.

5. A bibliography in APA format that includes ten (10) references dated July 2010 or newer which you propose to use for this paper.  References provided in the bibliography are not required to be cited in the text.  These references may change after completing additional study and research (see APA pages 180-224).
Your proposal will be evaluated and graded. Your proposed topic will be approved or disapproved; your writing will be graded as to spelling, grammar, APA format and criteria, etc.  You may be provided feedback that will assist you in better defining or narrowing the scope of your topic.  The point of this evaluation is to provide you with guidance and feedback that will assist you in the successful completion of this course.

IMPORTANT NOTE:  As with all assignments, the completeness and correctness of your proposal will depend upon the time and effort expended in completing them.  Do not procrastinate.  Give yourself time to think through your proposal and to make revisions.  A good technique that often proves helpful is to ask someone else to read your work and provide you with suggestions for improvement.  Giving proper attention to all instructions, taking time to complete each assignment to include self-proofing and revision, and asking someone else to proof your work are all techniques that should help you achieve a better grade for your assignment.

AVM 401-3

ASSIGNMENT #2

GUIDELINES FOR THE ORAL PRESENTATION ORGANIZATIONAL OUTLINE

A good guide to follow for your outline and for your oral presentation is to develop an introduction, provide supporting material (body), and conclusion.  The purpose of the outline is to assist you in preparation for the oral presentation and to provide your faculty with an opportunity to give you guidance and feedback.  A carefully completed outline is important for both reasons.  The organization of the introduction, supporting material, and conclusion should correspond with each other.  
Your oral presentation and critical analysis paper requires you to do a critical analysis of the issue.  Here are some questions that need to be addressed: 

What is right or wrong with this particular issue? 

 Who or what does it affect and in what way?  

What, if anything, is being done about this issue?  

What would you recommend?  

Present specific information that defines the issue, identifies why it is important, describes the effect of the issue, explains who is involved and what they are doing, and ends with your recommendation. 

Use the following organizational outline as an example to follow when developing your own organizational outline.  The organizational outline should not be a “script” for your oral presentation.  Instead, it should present the information in an outline format.  Also, the headings included in your outline will not be the same as those provided in the sample outline below.
I. Introduction

A. Gain the audience’s attention and interest.

1.  Begin with a question, an unusual example or statistic, or a short, relevant story.

B. Put yourself in the speech (optional)

1. Discuss your expertise, experience, or concern in order to get the interest and trust of the audience.

C. Introduce and preview your topic and purpose.

1. At this time the audience should know what the subject is and what direction you will take to develop your ideas.

(Note: Your introduction should prepare your audience for your main points of the presentation but not give them away.)
II. Supporting Material (body)

A. Use facts, statistics, examples, and expert opinions to support the main points.

B. In order to place emphasis on your main points, you can use an analogy, an applicable quotation, or a true story.

III. Conclusion

A. Provide your recommendations/suggestions concerning the topic.

B. Briefly reiterate your main points.

Source:

 Aaron, J. E.  (2010).  The Little, Brown compact handbook  (7th ed.).New York:

Pearson Longman.

Quick tips for creating an effective presentation

*Choose a font style and size that your audience can read from a distance.
*Keep your text simple by using bullet points or short sentences.
*Use graphics to help convey your message.  Do not overwhelm your audience by adding too many graphics.
*Use only enough text to make label elements in a chart or graph understandable.
*Make slide backgrounds subtle and keep them consistent.
*Use high contrast between background color and text color.
*Check the spelling and grammar.
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ASSIGNMENT #3

GUIDELINES FOR THE ORAL PRESENTATION

Complete a 12-15 minute oral presentation that is a critical analysis of your faculty-approved topic.  At the conclusion of the presentation you should be prepared to hand in a hard copy of your PowerPoint presentation (outline view or handout pages are acceptable).  You will be evaluated according to the criteria stated in the syllabus.

You can deliver your oral presentation in two ways:

1. Extemporaneously (recommended) – which means you prepare notes to glance at occasionally but do not read from them.  This method will allow you to have good eye contact with your audience, but also ensures you won’t forget anything.

2. Speaking from memory – requires you to deliver the presentation without notes.  This method will allow you to have continuous eye contact with the audience; however, provides the stress of memorizing the entire presentation.

In order to use PowerPoint effectively, adhere to the following guidelines.

1. Do not put your entire presentation on the screen.  In other words, do not put every word you intend to say on the screen, and then read from the screen.

2. Use a simple design.  Do not use your presentation to showcase the capabilities of PowerPoint or your own computer skills.

3. Use a consistent design.  Each slide should be formatted similarly in order to ensure consistently and organization.

4. Use only relevant illustrations.  Avoid using illustrations for decoration.  They can be distracting and draw your audience’s attention from you.

Source:

 Aaron, J. E.  (2010).  The Little, Brown compact handbook  (7th ed.).New York:

Pearson Longman.

Quick tips for delivering an effective presentation

*Practice in order to achieve an easy and effective delivery.

*Know as much about your subject area as possible.

*Ask your audience to hold questions until the end.

*Do not read the presentation.

*Stay on time.

*Answer questions from the audience clearly and concisely; if you don’t know the answer, say so.
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ASSIGNMENT #4 
CRITICAL ANALYSIS REVIEW PAPER GUIDELINES

Complete a 10-15 page review paper that is a critical analysis of your faculty-approved topic and which conforms to the requirements of the Publications Manual of the American Psychological Association.

A critical analysis is an examination of a current issue in an attempt to separate out what is “political” and “biased” while presenting facts about the situation.  Nearly every current issue involves different sides to the issue and each interested party has their own political and biased viewpoint.  Your task, as a researcher, is to present only the facts of the issue and to provide the reader with a recommendation, summary, or conclusion that is free of bias or political consideration.  To eliminate bias, think in terms of “what are the true facts of this issue/problem”.  Also, consider why one group would favor an issue or particular means of dealing with the issue and why another group would support a different view.  What is the group’s real agenda?

IMPORTANT NOTE:  As with all assignments, the completeness and correctness of your critical analysis review paper will depend upon the time and effort expended in completing them.  Do not procrastinate.  Give yourself time to think through your paper and to make revisions.  A good technique that often proves helpful is to ask someone else to read your work and provide you with suggestions for improvement.  Giving proper attention to all instructions, taking time to complete the assignment to include self-proofing and revision, and asking someone else to proof your work are all techniques that should help you achieve a better grade for your assignment.

Each report must include:

1. A title page that includes the title of the paper, your name, mailing address, and affiliation (Southern Illinois University, Carbondale) centered on the page as stated in APA pages 23-24 & 41.  Include the page number, but do not include a running head or author note.  At the bottom of the title page, separated from the above by a single horizontal line and centered, include the course number and title.  On the next double-spaced line, type the semester and on the next double-spaced line, your program location

2. An abstract that consists of the following items:

a. One sentence describing the topic of the paper.

b. One sentence describing the purpose and scope of the paper.

c. One sentence describing the sources used (nonspecific, generic in nature, i.e. published literature).

d. One sentence describing the paper’s conclusion.

Do not use phrases such as “this paper,” “this research,” “the author,” etc.  Write each sentence as a concise statement that satisfies each requirement in a succinct manner.  Note that abstracts for review or theoretical papers are restricted to 75 to 100 words.  Remember, the abstract is not an introduction to the paper itself (see APA page 25). 

3. An introduction that consists of no more than one paragraph.  Note that the introduction summarizes relevant arguments and information, and provides the reader a sense of the topic and its importance.
4. A body or literature review consisting of at least eight (8) double-spaced typed pages.  This is where the topic, as it is presented in the literature (your references), is reviewed.  The body does not include a critique of or evaluation of the material presented.  The body “reports on” or “reviews” the topic as it is presented in literature.  You should use very few quotes. You must include in-text references that give credit to the author of the information (see APA pages 174-179). 

5. A conclusion or recommendation that is a minimum of two (2) double-spaced typed pages.  What can be concluded or implied from the information in the literature review?  Do not use first or second person (I, you, we, etc.).  Write only in the third person (professional, not personal).  All material included in the conclusion or recommendation that originates with another author must include an in-text reference.

6. A reference page that consists of ten (10) references dated July 2010 or newer (see APA pages 180-224).

Note:  APA specifies that all typing be double-spaced.  There are very few exceptions to this APA standard.  Page numbers are typed on the first line of each page in the upper right-hand corner.  (See APA page 41.)  Every item is double-spaced from there to the bottom margin. (See APA pages 286-287.)

Note:  “Levels of heading establish the hierarchy of sections via format or appearance.  All topics of equal importance have the same level of heading throughout a manuscript.” (APA, 2010, p. 62).  For further information with regard to organizing a manuscript with headings and the levels of headings refer to APA pp. 62-63.  Note that “The number of levels of heading needed for your article will depend on its length and complexity” (APA, 2010, p. 63).  Try to restrict the use of headings to no more than two levels.  

