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FACULTY CONTACT:
The best means for contacting the faculty member is through e-mail.  However, students may contact the faculty member by phone.

I.
AVM MISSION STATEMENT:
Aviation Management is a broad based aviation educational program designed to augment technical skills and develop managerial skills necessary for a career in aviation and related industries.

II.
COURSE DESCRIPTION:

Refer to Internship Course Outline.

III.
DUE DATES: 
Midterm Internship Evaluation form – FRIDAY, FEBRUARY 24
Final Internship Evaluation form – FRIDAY, APRIL 13
Internship Diary

Internship Final Report 

Formal Internship Paper (for those students who complete 75 hours of internship experience)

Notes: These due dates indicate the date in which these documents must be in the faculty member’s hands.  It is the student’s responsibility to ensure the faculty member receives the appropriate documents by the assigned due dates.

The student is required to complete the Internship Agreement and Internship Objectives forms, signed by the student and preceptor, prior to beginning the internship.

IV.
GRADING:

All internships are graded on a Mandatory Pass/Fail basis.  Refer to page four of the Internship Course Outline for further information regarding grading criteria..  
Incomplete (INC): An INC is assigned when for reasons beyond their control, students engaged in passing work are unable to complete all class assignments.  Students are required to apply, in writing, to the faculty member for an INC.  Applications for an Incomplete grade are available from the SIUC office.  If the application is approved by the faculty member and should the student fail to complete the course within the time period designated by the faculty member, not to exceed one year, or graduation, whichever occurs first, the Incomplete will be converted to a grade of F and the grade will be computed in the student’s grade point average.

WF: Failure. A grade of WF will be awarded to students who do not officially withdraw from class, cease attending the class, and fail to complete requirements for the course.  When awarding a WF, the faculty member will note the date/time of the student’s last date of attendance/participation.

Students who officially register for a session may not withdraw merely by discontinuing attendance or submitting assignments.  Students who wish to withdraw from all courses must notify their local program advisor, in writing, that they wish to withdraw from the University.  The process of withdrawal starts with the student.  Students who stop attending or submitting assignments and do not officially withdraw will be assigned a grade of “WF” (failure) and will be liable for the cost of the course or courses not attended.

Course Drops: Students officially drop courses through the program change process.  This process is done with the Program Advisor.  Unless a student has processed an authorized drop from the course by the published Add/Drop date, the student will not be allowed to drop the course.  It is the student’s responsibility to ensure that the drop process is officially completed.  It is probable that a student who does not drop by the Add/Drop date, but stops attending/participating during the second half of the course, will be awarded a grade of WF.

Note: To receive a grade of Pass (P), a student must submit signed originals of the Preceptor’s Midterm and Final Evaluation forms with minimum ratings of four in all areas.

V.
COURSE SCHEDULE:
	January 7
	Course start date

	January 7
	Available at Mt. SAC

	February 24
	Due: Midterm Internship Evaluation

	February 27
	Last date to add/drop the course

	March 17
	Available at Mt. SAC

	April 13
	Due: Final Internship Evaluation, etc.

	April 15
	Class ending date


Note: It is the students’ responsibility to obtain a copy of the Internship Course Guidelines and familiarize themselves with all of the information contained within that document.
VI. SAFETY INSTRUCTIONS:

Instructors will provide guidance and direction to students in the classroom in the event of an emergency affecting your location.  It is important that you follow these instructions and stay with your instructor during an evacuation or sheltering emergency.  If you are located on a military installation, and depending on the type of emergency, a senior military member may take control of the situation and direct you on the action to take.  Please follow their instructions and do as asked.  Similarly, if you are at a community college, their security personnel may arrive and take control of a situation, please follow their instructions as well.
VII. ACADEMIC DISHONESTY POLICY:
Students may be subject to disciplinary proceedings resulting in an academic penalty or disciplinary penalty for academic dishonesty.  Academic dishonesty includes, but is not limited to, cheating on a test, plagiarism, or collusion.

The Publication Manual of the American Psychological Association defines plagiarism (pp. 15-16 & 169-173).  A definition of plagiarism and the appropriate Student Conduct Code provisions are at: http://www.siu.edu/~docedit/policies/conduct.html.  
VIII. ADA STATEMENT FOR STUDENTS REQUIRING SPECIAL ACCOMODATIONS:

As per Section 504 of the Vocational Rehabilitation Act of 1973 and the American Disabilities Act (ADA) of 1990, if accommodations are needed, inform your instructor as soon as possible

