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INSTRUCTOR NOTES:
1.
This is an independent study course, not a tutorial.  It is your responsibility to read, understand, and comply with all of the requirements and directions included in this syllabus and all attachments to the syllabus. 

2.
It is also your responsibility to contact me if you have any questions about this course or if you are encountering problems that may keep you from meeting the submission dates for the assignments. If you have questions or problems, contact me as soon as possible. Do not wait until the last minute and do not let any questions, difficulties, or problems cause you to submit assignments later than the due date unless I have given you an extension. 
3.
PLAGIARISM WILL NOT BE TOLERATED.  If you have any question as to whether or not you are committing plagiarism, you should contact me immediately. 

4.
Checklist Requirement: All independent study students are required to complete and submit the ESTIS AND ESTIS ASSIGNMENT SUBMISSION CHECKLIST (see Attachment 4) with each assignment. The purpose of this checklist is to remind you to check your papers to ensure that you have met all requirements of the syllabus for each paper and that you have not inadvertently omitted major items that can adversely affect your grade.  Do not submit a paper until you are sure that you have met all the requirements on the checklist to the best of your ability
COURSE DESCRIPTION:  The identification and study of problems related to management within the electronics industry.  The application of Electronics Management theories, concepts, and practices to the identified management problems.  The use of written and electronic media research resources to produce a written problem solving report.  May be independent study.  Not for graduate credit.   Prerequisites:  351 or 401 and Electronic Systems Technologies major or consent of department.

PREREOUISITE TO:  None

TEXTBOOKS:

Aaron, J. E. (2001). The Little, Brown compact handbook. (7th ed.). New York: Addison Wesley Longman, Inc.

American Psychological Association. (2009). Publication manual of the American Psychological Association (6th ed.). Washington, DC: Author.

COURSE OUTCOMES: These outcomes, which have been established by SIU, form the basis for the grading system used in this course, including the requirement that all topics be related directly to the Electronics Industry. 

	COURSE OUTCOMES

	Percentages

	Cognitive Objective 1:  The student will use both written and electronic media resources to identify and define a current problem related to management within the electronics industry. 

Assessment: Faculty evaluation of the merit of the problem identified and defined by the student.
	20 %

	Cognitive Objective 2:  The student will identify and document Electronics Management theories, concepts, and practices that relate to the identified problem.  The student will use both written and electronic media resources to select research relative to the identified problem and recommendations for a resolution to the problem.

Assessment: Faculty evaluation of the appropriateness of Electronics Management theories, concepts, and practices identified with the problem. Faculty evaluation of the appropriateness of research resources to the problem and its resolution. Faculty evaluation of the documentation of research resources.
	10%

	Cognitive Objective:  The student will write a 15 to 20 page comprehensive formal research report that defines the selected topic; identifies the related Electronics Management theories, concepts, and practices; identifies written and electronic media research resources relative to the topic; and which uses the identified Electronics Management theories, concepts, practices, and research to develop and apply a possible solution(s) to the problem.

Assessment: Faculty evaluation of the merits of the Electronics Management theories, concepts, practices, and research to the identification of a solution to the identified problem. Faculty evaluation of the research report’s content and logic.
	60%

	Cognitive Objective:  The student will apply the criteria of the Publication Manual of the American Psychological Association to the written research report.

Assessment: Faculty evaluation of the student’s application of the Publication Manual of the American Psychological Association.
	10%
	


COURSE ASSIGNMENTS AND DUE DATES

	Assignment
	Points 
	 Due Date:

	Assignment 1:  Annotated Bibliography 

	80
	 4 February 2012

	Assignment 2:  Problem Identification and Definition
	40
	3 March 2012

	15 to 20 page comprehensive formal research report
	280
	14 April 2012


GRADING SCALE:

This course has a total of 400 points. Final course grades will be based on the total number of points obtained on all three assignments. Grades will be computed as follows:

	Points Scored
	Percentage
	Grade
	
	Points Scored
	Percentage
	Grade

	360-400
	90- 100%
	A
	
	240-279
	60- 69%
	D

	320-359
	80 -89%
	B
	
	    0-239
	59% or less
	F

	280-319
	70 -79%
	C
	
	
	
	


NOTES FOR ASSIGNMENT ONE:

1.
The title on your cover sheet for this assignment should be “Research Bibliography”. You should briefly describe your topic in the abstract on the cover sheet. 

2.
You have approximately (5) weeks to complete this assignment. If you do not meet this requirement, you will not have the time available to produce a quality research paper.  
Assignment One:  Annotated Bibliography (80 points)

1.
After you have identified your research topic, identify twenty-five (25) sources that will provide the information required to write a comprehensive research report on your chosen topic. When considering books and most journals, look for those that provide detailed information about management concepts and practices that are relevant to Electronics  Management. Current journals and documents issued by organizations related to the Electronics industry, , as well as various government documents, should be used as much as possible.  

2.
Each one of the 25 entries in the bibliography must include a brief annotation that explains why that source is important to your research. Follow the example provided in the box below. NOTE: You do not have to place your entries in boxes; it is done here only for illustrative purposes:

	Aaron, J. E.  The Little, Brown compact handbook (5th ed.).  Reading, MA:  Allen Bacon Longman, Inc.

Importance:  This book contains detailed information on organizing sentences, paragraphs, and reports.  It also provides clear examples of correct grammar usage.




	Points Available (80)
	Point Allocation

	50 Points
	Two (2) points for each entry that meets APA format requirements and that contains the Importance statement shown in the box above. (Entries must be in alphabetical order; refer to APA manual.)

	30 points
	Acceptability of sources for use in research project. (Currency, professional credibility, applicability to stated research problem.


Assignment Two:  Management Problem Identification & Definition (40 points)
Write a two-three page summary paper that identifies the problem of your research and defines the importance of the problem.  You should not write this summary paper until you have completed reviewing the documents that you plan to use in your annotated bibliography.  Your summary paper must contain headings for at least 3 major sections.  You do not need a reference list or citations in this summary paper. 
	Points Available (40)
	Point Allocation

	15 points
	Clearly stated thesis statement that contains the major points to be covered in the research paper

	15 points
	Use of headings, organization, transition, diction, argument, style and tone

	10 points
	Grammar, editing and proofreading (punctuation, spelling, capitalization, etc.)


Assignment Three:  Comprehensive Research Report (280 Points: 70 Per Cent of Final Grade)
Instructions for Assignment Three
1.
Report Scope: Your comprehensive research report must be between 15 – 20 pages in length. This page requirement does not include the Title Page or the Reference List. The page requirement starts with the Introduction and ends with the Problem Resolution.
1.
References:  Entries in the reference list must be cited in APA style.  For each reference on the reference list, there must be at least one citation, in APA format, in the body of the paper.  Make sure you check the APA manual (6th edition).   Reference list entries must be single spaced, with double spaces between entries. You need at least 25 references, 20 of which must come from the list you submitted for Assignment One.

2.
Typing instructions: Papers must be double-spaced, typewritten, and use a 12-point font.  The font must be Times New Roman or Arial.  Use one-inch margins on all sides and do not use any double-double spaces.

3.
Proofreading:  Papers must be proofread and edited to ensure that all grammar, style, report elements and content requirements have been met.

4.
Quotations:  Use direct quotations sparingly and only where they are necessary to provide strong support of a point or to ensure that the author's concepts are not distorted.  Too many quotations will not only weaken your paper, they will adversely affect your grade.

5.
Format:  Your comprehensive research report must contain the following sections. Make sure that you include appropriate headings and subheadings within applicable sections. 


a.
Title Page


b.
Abstract)


c.
Introduction and Statement of the Problem (Combined total of 1 ½ pages maximum)
e.
Body of the Paper: (Minimum of 11 ½ pages-maximum of 16 ½ pages) Must contain at least 3 major sections and each major section must contain two to three subsections with appropriate sub headings. 
f.
The body of the paper does not include the Introduction, Summary, or Problem Resolution. 

g.
Summary: (No longer than one page) the summary will present a synopsis of the main points of each section of the paper. It will include only those details that are required to ensure the reader understands the main points
h. 
Problem Resolution (At least one full page and no longer than two full pages. Must use appropriate paragraphing and end with at least one recommendation.)  . The problem resolution will present inferences based on the main points of the paper. All inferences will flow logically from the various paragraphs in the paper. Based on these inferences, a problem resolution will be proposed that will include any recommendations that may be required
Grading Criteria for Assignment Three 
1.
This assignment is worth 280 points: 

2.
Point Allocations:
Each of the following areas is assigned 40 points.
APA (40)
All APA format requirements for references and text citations are followed. Each paragraph that is obviously taken from a source includes the proper citation.

(Minus 5 points for each APA error)
Content:  (80)
Appropriate scope and depth for a comprehensive research paper. Must have a clearly written problem statement that defines the topic to be addressed in the paper. The paper must clearly support the  problem statement with extensive use of documented examples (not quotations), facts, and statistics. The paper must contain well thought out and logically presented arguments and points of view. Figures and illustrations are encouraged; however, these items should be placed in an appendix and do not count in the total page count.

Quality (80)
Overall quality of the paper. Clearly written and well defined statement of the problem. Organization, transition, diction, argument, style and tone. Minimal use of quotations. All written directions and requirements (including using all required headings and subheadings) are complied with, including the submission of the Assignment Submission checklist. Editing and proofreading (punctuation, spelling, capitalization, etc.) Minimum of three sentences in every paragraph (Minus 5 points for each paragraph that does not include 3 sentences).
Grammar (40) 
Minus 5 points for each of the following errors:  subject-verb disagreement, pronoun-antecedent disagreement, incorrect verb tense, incomplete sentence (sentence fragment), run-on sentence (fused sentence or comma splice), vague antecedent, misplaced or dangling modifiers, mixed sentences. 

Ethics (40) 
Adherence to ethical standards other than outright plagiarism or cheating. Submitting an obviously falsified Assignment Submission Checklist *Penalties for plagiarism can be quite severe and range from an "F" for the course to suspension from the University. 

ATTACHMENT ONE TO THE SYLLABUS-BASIC REQUIREMENTS

1.
Due Dates: Assignments may be sent as an e-mail attachment (MS Word only) or via regular postal mail or any other surface carrier. Assignments that are faxed will not be accepted. Each assignment must be mailed (postmarked) or e-mailed by the due date. Please be aware that if e-mail is used, the actual date of the completed transmission is the date that will be recorded. Two (2) points will be deducted for each day past the prescribed due date that assignments are mailed or e-mailed. 
2.
Plagiarism:  I have implemented A ZERO TOLERANCE POLICY REGARDING PLAGIARISM. Any paper that is plagiarized, whether intentional or unintentional, will receive zero (0) points. In most cases, this will result in a failing grade for the course. All questionable papers will be closely checked for plagiarism. A questionable paper does not appear to have been written by the person who submits it.  In the “real world”, writers are responsible for proving that they have not plagiarized. The same holds true in the academic world.  Questionable papers will be submitted to www.turnitin.com to check for plagiarism.  Any resulting penalties will depend on the degree of plagiarism that is evidenced.

3.
Class Meetings: I meet with Independent Studies classes at the beginning of each semester on a Saturday of the regularly scheduled class. 
4.
Incomplete Grades:
A grade of Incomplete (INC) may be assigned when, for reasons beyond their control, students engaged in passing work are unable to complete all required assignments. Students must request the incomplete grade, in writing, using the attached form. Forms are also available from the local SIUC office. A student may not enroll in additional independent study courses with an outstanding incomplete in a prior independent study course. Incomplete grades that are not removed by the end of the following semester will be converted to a WF or an F grade
5.
Time Expectations:
An independent study course must be approached as you would approach any 3 credit hour college course.  The mount of work and time required are equivalent. The time expectations for a normal class are 40 hours in class and 2 hours of out of class work and study for each class hour (80 hours).  This is a total of 120 hours.  All four independent study courses typically require at least 120 hours of effort if a good grade is to be achieved 

6.
Websites: You may find the following websites helpful in writing your reports and complying with APA format requirements.

www.apastyle.org

WWW.bartleby.com


Purdue Online Writing Lab (Go to Google, type in Owl, then click on "Welcome to the Purdue University On Line Writing Lab Owl
ATTACHMENT TWO TO THE SYLLABUS: COVER SHEET/TITLE PAGE FORMAT
Center your Course Number and Title at the top of the paper

Center the assignment number

Center the title of your paper 

Prepared for

Craig T. Neville
ESTIS Visiting Assistant Professor

By

Your Name

Southern Illinois University

	Put a one-paragraph abstract of your paper here. No fewer than three complete sentences and no more than five complete sentences.  The abstract should be left justified.



Date Submitted

ESTIS CHECKLIST

(Revised 10 March 2010)
	1
	Assignment cover sheet has been completed correctly, including the correct course number, title, and a one paragraph abstract on the cover sheet.  
	

	2
	Paper includes the required number of pages in the body of the

paper as defined in the syllabus. All pages are numbered. 
	

	3
	Paper conforms to the required number of paragraphs in specified

sections of the paper as defined in the syllabus.
	

	
	Paper has one inch margins on all four sides and only one double space 

between paragraphs. Paper contains no paragraphs longer than 1/3 of a page. 
	

	4
	Reference list is in APA format and includes the number and type of 

references for the assignment required by the syllabus. Lines in each reference list entry are single spaced with double spaces between entries.
	

	5
	All citations in the paper refer to sources that are on the reference list. Paper contains no citations from sources not on the reference list. Direct quote citations are in the proper format for the type of quote (short or long(block)) and  include all of the following information: author(s), date or n.d., and a page, paragraph, or section number, as applicable. All portions of the paper that are obviously taken from a source are cited.  
	

	6
	Introduction contains a clearly written  problem statement that defines the topic  what will be discussed  in the paper
	

	7
	Paraphrasing has been accomplished in accordance with guidance provided on the information sheet entitled “Correct Way to Quote and Paraphrase From a Source”. (NOTE:  If you do not have this information sheet, contact me via email and I will send you a copy.)
	

	8
	Checked the syllabus to ensure you have followed all directions for the assignment. 
	

	9
	Proofread your paper for format, grammar, correct citations, and redundancy.


	

	10
	Ensured that there is no instance of plagiarism in your paper. 


	


ACADEMIC DISHONESTY:
Students may be subject to disciplinary proceedings resulting in an academic penalty or disciplinary penalty for academic dishonesty.  Academic dishonesty includes, but is not limited to, cheating on a test, plagiarism, or collusion.

ADA STATEMENT FOR STUDENTS REQUIRING SPECIAL ACCOMMODATIONS:  

As per 504 of the Vocational Rehabilitation Act of 1973 and the American Disabilities Act (ADA) of 1990, if accommodations are needed, inform the instructor or program advisor as soon as possible.  

PAGE  
8

