SPRING 2012
Independent Study Paper Guidelines

Dr. David A. NewMyer

NOTE: Refer to Publications Manual of the American Psychological Association, Sixth Edition* for complete details!!!

*Use the most current edition of APA, currently copyright date of 2010!  The page numbers may differ slightly from those listed.

Title Page: This page should contain the title of the paper, the number and title of the course it is being submitted for, the date of the submission, and your name, address, telephone number and Email address for follow-up contact, as needed.

Abstract:  APA guidelines note that: “An abstract is a brief comprehensive summary of the [paper]…” (APA, p. 25).  It is NOT an introduction to the paper itself—think of it as a free-standing, self-contained and concise overview of your paper that might be read without your paper immediately following it.  It should include the topic, the purpose/thesis and scope, the method used in researching/writing the paper (which is almost always “a literature review”), the key sources used/consulted in researching your topic, and the conclusions or key findings of your paper.

Body of the Paper:

ANOTHER NOTE: THE FOLLOWING ARE NOT NECESSARILY THE HEADINGS THAT YOU WILL USE IN YOUR FINAL PAPER—HOWEVER THEY CAN BE IF YOU WISH.  AS NOTED IN THE TEXT BELOW, YOU MAY WANT TO USE HEADINGS THAT ARE MORE DIRECTLY RELATED TO THE TOPIC/CONTENT THAT YOU ARE WRITING ABOUT.
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A. Introduction: Make sure that you introduce your paper by describing the topic/the problem/the issue/the comparison/the argument/the direction that you are going to write about in the 
Paper.  A paragraph or two is usually all that is necessary for an
      introduction, including the purpose.  Remember that, even though 
      you stated the purpose in the abstract, you do need to state it again 
      in the main paper! 
B. Method: A brief statement about how you did the research for your paper is appropriate.  How did you approach the topic?  What key sources did you use and how did you find them?  This might easily fit in with your introduction, depending on the size of the paper.
C. Results: Present the information that you found in your research—just the facts.  Within this section, you will likely use headings that go beyond the word “results” in order to break up your topic according to the key data or information that you have uncovered in your research.  This is where you would use any tables or figures or maps to present your information.  

D. Discussion and Conclusions: After presenting the results of your research, you then proceed to discuss the implications of what you have found.  You need to examine the results, discuss any impacts on, or relationship to, prior studies of a similar nature.  Have you addressed the purpose of the paper as originally stated in the introduction/purpose?  Have you addressed any questions or issues presented in that purpose statement?  Are the conclusions related to the title of the paper?  Do NOT make the mistake of presenting NEW data or results here that have not been previously presented in the results section.  If this is an issue or comparison or argumentative paper, have you presented a conclusion that is supported by your results?

E. Notation/”footnotes”/in-text citation THROUGHOUT the paper: It is a common mistake not to give credit to someone who has written about your topic—but in this class, you will lose points for doing so!  See Chapter 6 “Crediting Sources”   (pp. 169-192 of the APA Manual) for a complete summary of HOW to cite references within the text of a paper and in a reference list.  WHEN to cite is sometimes more difficult to determine.  This is how I decide to do it:
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1. Whenever a quote is taken from any source, CITE IT at the point in the paper where you use the quote.
2. Whenever data (specific numbers or key information) are used that are not YOURS, CITE THEM, again at the point in the paper where the data are used.

3. Whenever information is used in summary or paraphrased form—such as historical information on a management theory or about an aviation subject—CITE IT at the end of each use or at the end of the paragraph (if the paragraph is from just one source).  Or, if you are using multiple sources in this fashion, CITE at the end of the paraphrase or summary within a paragraph, by source.

4. With regard to citing electronic sources, pay particular attention to the information on pages 187-192 as well as reference examples such as on pp. 201-205 of the APA manual.
5. If in doubt, CITE IT!

References: See pages 193 to 224 of the APA Manual for more details about reference page format.  The key thing to keep in mind is make sure that the sources you have cited are included in the reference list, and vice versa.

Good luck!!! If you have questions or comments, please contact:

Dr. David A. NewMyer, Chair and Professor

Department of Aviation Management and Flight

College of Applied Sciences and Arts

Southern Illinois University Carbondale

Carbondale, Illinois 62901-6623

618-453-8898

FAX: 618-453-7286

Email: dnewmyer@aviation.siu.edu
