Southern™

Illinois University
Carbondale

QOracle Reports & Word 2007 Macros

OracleReports & Word007/Macros

e FormattinglSreports with the Oracle Macros (LandscapeCompress, LandscappNorketiffezeryin
MicrosofdfficaNord2007han in it did in previous verditsess that dowat several Oracle Reports d¢
may find thahplementirtbe changes found in this documikkntake th@ocess less cumbersome

e In order to run Oracle Macros, you will need to adjust one setting within &hcroseatsétond) on you

computer

First, we will show you looadt théMacroscommand to thicrosoft Wo@liick Access Toolbar.

(These same steps will work for any command that you would like to add to the Quick Acce
Normallyhe Macrosommand is availabledigcting the View tab. Howeddmg theéMacrog
command to tiriick Acce§olbaeliminatethe need to access the View tab each time a repo

opened iMicrosoftvord.

Next, we will demonsthate to add the folder containifgSha&'ord Oracle Format maasoa

firrusted Sibdocation tgour computer his process will eliminate the neabie the contétite

macre) each tima report is downloaded.

e Afterdemonstratinggshe e ps t o add t he

add
report in Office 2007.

iMacr os o
d efiTISud ed ,t apevde the stepsmpillnees to follow in eodermat &Vord

command

Note: For this demonstration, we have already selected an Oracle Report from the Requests windo\

opened it in Word.

Addng theMacros Command to the Quick Access Toolbar

e Use the following steps to add thesiaenmand to the Quick Access Toolbar in MS Word 2007.

This process only needs to be done once.

e Begin by clicking tiewtab on the Word 2007 Ribbon.
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e TheMacroscommaniton s is now visibl€lick anywhere on the document and then mouse over
Macros commanblotice how it changes aoldithe bubble help that appé&lfen you mouse over the
half of the icon, the bubble help gtatedMac® &iewt he |1 i st of macr osé.

¢ Mousing over the bottom half of the icon, the bubble NelpstatesMa c r o s aidcdi ¢ k h

Page2 Oracle Repoit&Vord2007™Macre OrclRprtWrdMcr.doc



